UBND TINH NINH THUAN CONG HOA XA HQI CHU NGHIA VIET NAM
SO VAN HOA, THE THAO VA DU LICH Poc 1ap - Tw do - Hanh phiic

QUY CHE
Vé dinh mirc chi tiéu ndi bd trong co' quan Sé Vin héa,
Thé thao va Du lich nim 2021
(Ban hanh kém theo Quyét dinh s6 13 /OP-SVHTTDL ngay 20 /01/2021
ctia S6 Van héa, Thé thao va Du lich Ninh T hudn)

Chuong I
QUY DINH CHUNG

Pi¢u 1. Pham vi, d6i twong ap dung

1. Quy ché nay quy dinh cac dinh muc chi tiéu trong ndi bo Co quan S¢ Vian
hda, Thé thao va Du lich Ninh Thuén.

2. Quy ché chi tiéu ndi bo, quan 1y va str dung tai san cong bao gom:
a) Chi thanh toan lam thém gio cho ca nhan;
b) Chi hoi nghi, tiép khéch;

¢) Chi cac ché d6 cho cong chirc: thanh todn cong tac phi; ché 6 nghi phép;
lam viéc ngoai gio;

d) Quan 1y, sir dung van phong pham; cudc phi buu chinh;

d) Quan ly, st dung phuong tién thong tin, lién lac;

e) Quan ly, st dung dién, nudc sinh hoat trong co quan;

g) Quan ly, st dung phuong tién di lai;

h) Mua sam, quan 1y, stra chita tai san;

k) Chi nghiép vu chuyén mon dbi véi cong tac to chirc thu phi, 1é phi;
) Thanh toan ché d6 tham muu ban hanh vin ban quy pham phap luat;
m) Mot s cac khoan chi khéc.

Piéu 2. Muc dich, yéu cau xay dung Quy ché

1. Tao quyén chii dong trong quan 1y va chi tiéu tai chinh cho Thu trudng co
quan, cha dong st dung kinh phi dugc giao dung muc dich, tiét kiém va hiéu qua,
1a can ctr dé quan ly va thanh toan cac khoan chi ti€u trong co quan, thuc hién kiém
soat cua co quan tai chinh va cac co quan chirc nang theo quy dinh.
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2. Nang cao y thuc, trach nhi€ém cua tung b0 phan, c4 nhan tai co quan bao
dam hoan thanh t6t chirc nang va nhiém vu dugc giao.

3. Chi tiéu, mua sam, quan ly tai san cong, ngan sach cia co quan hop 1y.
4. Str dyng tai san cong dung muc dich, c6 hi¢u qua.

5. Thyc hanh tiét kiém, chéng lang phi trong chi tiéu va sir dung kinh phi tiét
ki€ém c6 hiéu qua dam bao cong khai dan chu va quyén lgi cho cong chuec.

Piéu 3. Cac dinh mirc chi tiéu ndi bd

Céc dinh muc chi ti€u ndi bo duge xay dung dua trén cac nguyén tic sau day:
1. Tuén tha theo ché dd hién hanh cua Nha nudc.

2. Theo yéu cau nhiém vu va pht hop kha nang kinh phi ciia co quan.

3. Phu hop tinh hinh thuc té: tao diéu kién cho can bo, cong chuc co quan
hoan thanh tot cac nhiém vu duoc giao.

4. Thao ludn cong khai, dan chu, dugc Ianh dao chinh quyén, Ban Chéap hanh
Cong doan va toan thé cong chirc thong qua.

_ Chongn ,
NGUYEN TAC, CAN CU XAY DUNG QUY CHE

Piéu 4. Nguyén tic va pham vi xdy dung Quy ché

1. Viéc xay dung Quy ché chi tiéu nodi bd, quan 1y va st dung tai san cong
phai dam bdo tinh dan chu, cong khai va dang ché do chinh sach ctia nha nudce hién
hanh.

2. Quy ché chi tiéu ndi bo va quan 1y tai san cong dugc xay dung trén nguyén
tac: khong vuot qua ché do chi hién hanh do co quan c6 tham quyén quy dinh; phai
dam bado cho co quan va can by, cong chirc hoan thanh nhiém vu dugc giao, ddm
bao quyén loi hop phap cua céng chic.

3. Moi viéc chi tiéu, mua sam phai c6 hod don, chimg tir day du, hop phap.

4. NoOi dung Quy ché bao gém cac quy dinh vé d6i tuong, ché do, tiéu chuan,
dinh mirc, murc chi thong nhat trong co quan.

5. Quy ché dugc xem xét diéu chinh cho phu hop khi co quan nha nuéc co
tham quyén thay doi ché dg, tiéu chuan, dinh mtrc chi ngan sach nha nude.
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Piéu 5. Ciin cir xdy dung Quy ché

a) Thong tu lién tich sd 71/2014/TTLT-BTC-BNV ngay 30/5/2014 cua lién
B0 Tai chinh va BO Noi vu qu dinh ché do tu chu, tu chiu trach nhiém vé sir dung
kinh phi quan ly hanh chinh d61 véi co quan nha nuéc;

b) Thong tu sb 08/2005/TTLT- BNV- BTC ngay 05/01/2005 ctia B6 Noi vu
va Bo Tai ghinh huong dan thuc hién ché do tra luong lam viéc vao ban dém, lam
thém gid doi voi can bd cong chire, vién chic;

¢) Thong tu sb 23/2015/BLDTBXH ngay 23/6/2015 cia Bo Lao dong
Thuong binh va xa hoi huéng dan thuc hién mot sb diéu veé tién luong cua Nghi
dinh s6 05/ND-CP ngay 12/01/2015 ciia Chinh phii quy dinh chi tiét va huéng dan
thi hanh mét s6 ndi dung ctia B luat lao dong;

d) Nghi dinh 79/2014/ND-CP ngay 31/7/2014 ctia Chinh phu quy dinh chi tiét
thi hanh mot s6 diéu ciia Luat PCCC va Luat sira doi, bo sung mot s6 diéu ctia Luat
PCCC,

d) Quyét dinh 143/2017/Qb-UBND ngay 26/12/2017 cua Uy ban nhén dén
tinh Ninh Thuan vé viéc ban hanh quy dinh ché d§ cong tac phi, ché dd chi hoi
nghi trén dia ban tinh Ninh Thuan;

e) Quyét dinh 42/2019/QD-UBND ngay 16/8/2019 cua Uy ban nhan dan tinh
Ninh Thuan Quy dinh ché do tiép khach nudc ngoai vao lam viéc tai tinh, ché d6 to
chtrc hoi nghi, hoi thao qudc té tai tinh va ché do tiép khach trong nudc trén dia
ban tinh Ninh Thuan.

Chwong Il
NOI DUNG QUY CHE

Piéu 6. Chi thanh toan lam thém gio cho ¢4 nhan
1. Lam ngoai gid 4p dung cho cac truong hop:

Khi dugce Lanh dao S¢ giao thém cac cong viéc phue tap, thoi gian cao diém,
nhu: phuc vu cong tac phong chdng bio lut, phuc vu cac su kién, 18 hoi cap tinh va
trung wong dugc to chiic tai tinh, cong tac thanh tra, kiém tra dot xuat cac hoat
dong van hoa, thé thao va du lich, hodc giai quyét cong viéc chuyén mén do yéu
cau tién do cong viéc va dot xuat do Lanh dao S& phan céng..., dinh murc thanh
toan lam ngoai gio thuc hién theo ché do hién hanh cua Nha nudc.

2. Cong chire khi thanh toan tién lwong 1am ngoai gid phai c6 dy du céac thu
tuc, nhu: ké hoach, théng b&o lam thém gio dugc Lanh dao S¢ duyét; bang cham
cong (cham theo gio va ngay cong).

Néu ngudn kinh phi thuong xuyén va kinh phi hoat dong nghiép vu cia cac
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don vi khong du dé thanh toan ?ché' d6 1am thém ngoai gio. Lanh dao Sé bd tri nghi
bu theo quy dinh hién hanh. Téng kinh phi chi cho lam thém khong vuot qua muc
5% s0 kinh phi khoan hanh chinh duoc giao cho don vi.

3. Viéc truc 16, tét:

Thanh toan cho cong chuc tryuc 1€, tét tai co quan, di kiém tra cac hoat dong
18, tét tai cac dia ban noi thi: duoc thanh toan chung mdt mic cho cong chuc cua
co quan, mdi gio tryc duoc thanh toan 1,5 1an theo mirc binh quan hé s6 luong cua
co quan So. SO tién dugc thanh toan 1 50.000d/ gio.

Piéu 7. Chi hdi nghi, cong tic phi

1. Chi hoi nghi: Thuc hién theo quyét dinh 143/2017/QDB-UBND ngay
26/12/2017.

2. Thanh toan cong tac phi: La khoan chi phi cho nguoi di cong tac trong
nudc, bao gom: Phuong tién di lai, phu cap luu tru, tién thué chd ¢ noi dén cong
tac, cudce hanh 1y, tai liéu mang theo dé lam vig¢c (néu co).

Céc diéu kién dé duoc thanh toan cong tac phi:

a) Thuc hién dung nhiém vu dugc giao; cd dﬁy du chung tir thanh toan theo
qui dinh (trr cac truong hop dugc phep thanh toan theo phuong thirc khoan) va
hoa don hgp phap trong truong hop thanh toan theo gid thué phong thuc té.

b) Cong chirc ciia phong nao di cong tac do lanh dao phong dé 1én ké hoach
cu thé thuc hién nhiém vu gi, giai quyét cong viéc do bao nhiéu ngay, dugc lanh
dao SO duyét ké hoach va cir di cong tac. Trén co so ké hoach cong tac da dugc
Lanh dao S& duyét, Van phong S& cap glay di duong cho cong chire di cong tac co
dau ctia co quan va ky xac nhan dong dau ngay dén, ngay di ciia co quan noi cong
chirc dén cong tac (hodc cua khach san, nha khach noi luu tri).

¢) Khi di cong tac vé cong chirc phai co bao cao tom tit cong viée kém theo
gidy dé nghi thanh toan cong tac, dé khi trinh Lanh dao S& duyét chi s€ nam bat
kip thoi cong viéc cua ctiia doan hodc ca nhan cong tac.

d) Trong nhiing ngay di cong tac, néu do yéu cau cia thil truong co quan phai
lam thém ngoai gio, thi ngoai ché do phu cap luu trit con dugce thanh toan ngoai
gi0 theo quy dinh hién hanh, mtc chi theo Quy ché nay.

3. Thanh toan tién phuong tién di cong tac:

a) Nguoi di cong tac duoc thanh toan tién phuong tién di lai bao gom: Tién vé
tau, vé xe, vé may bay dé di chuyén dén noi cong tac va theo chiéu nguoc lai; tu
chd nghi dén noi 1am viéc cta can bd, cong chirc thanh toan theo gid vé tau, xe
thue té mua; Riéng chimg tir thanh toan vé mdy bay ngoai cudng vé (hoic vé dién
tur) phai kém theo thé 1én may bay, thé 1én tau.
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b) Pbi tugng dugc thanh toan phuong tién di cong tac bang vé may bay hang
ghé thong thuong: Giam ddc, cac Phé Giam ddc, can bo 1a chuyén vién chinh va
truéng phong. Cac d6i twong con lai duoc thanh toan phuong tién di cong tac bang
vé may bay néu gia vé may bay thap hon hoic bang gia v¢ tau hoa loai thong
thuong nhung chi ap dung dbi v6i cac tinh phia Bic hoic khi c6 yéu cau giai quyet
cong viéc gap ma cong chire duge cur di cong tac khong co tiéu chuén di bang
phuong tién may bay néu trén. Giam doc So quyét dinh cho can bg, cong chirc di
cong tac bang phuong tién may bay phai dam bao nguyén tic ding nguoi, ding
viéc, tiét kiém.

¢) Déi tuong dugc thanh toan phuong tién di cong tac bang vé tau hoa loai vé
thong thuong (khoang hanh khach 6 giuong), xe 6 td: can bd, cong chirc con lai
cua Co quan S¢.

d) Ddi véi nhitng ving khong c6 phuong tién van tai cua t6 chirc, ca nhan
Kinh doanh van tai hanh khach theo quy dinh ctia phap luat, ma nguoi di cong tac
phai thué phuong tién van tai khac thi dugc thanh toan tién thué trén co sd hop
d6ng hoic gidy bién nhan cua chii phuong tién (c6 tinh dén gia van tai phuong tién
khac dang thyc hién cung thoi diém tai ving d6 cho phu hop).

4. Thanh toan khoan tién tu tic phuong tién di cong tac:

Cong chuc di cong tac cach tru s¢ Co quan tir 15km trd 1én néu tu tac bang
phuong tién ca nhan ciia minh thi dugc thanh toan khoén tién ty tic phuong tién
bang 0.15 lit xang/km tinh theo khoang cach dia gioi hanh chinh (Theo Bang ké
khai quang duong di vé tir S6 VHTTDL dén cac ving trong tinh) va gia xang tai
thoi diém di cong tac (don gia xing RON 95, theo gi thyuc té dau thang lam cin cir
dé thanh toan gia xing trong thang do).

- Céc phong bd tri cong chire di cong tac thuc hién nhiém vu chuyén mén
khong phan cong tir 3 nguoi trd 1€n cho cung mot nhi€ém vu trén cung mét dia diém
nhu: dy 18 phat dong, tong két xay dung thon, khu phé vin héa, cac cudc hop, hoi
nghi khac; cac trudng hop khac do Lanh dao S& quyét dinh.

- Chi dugc bd tri xe di cong tac trong tinh khi co quan phén cong 3 nguoi tro
Ién di cong tac trén cung mot dia dlem khi can thiét phai bo tri xe voi s6 luong it
hon 3 nguoi thi do Lanh dao S& quyét dinh. Truong hop khong bb tri duoc xe thi
thanh toan di theo phuong tién ca nhan.

5. Phu cép luu tra:

Phu cép luu tri trong va ngoai tinh: thyc hién theo Piéu 4 Quyét dinh sd
143/2017/Qb-UBND ngay 26/12/2017 cta Chu tich Uy ban nhén dan tinh Ninh
Thuan, cu thé nhu sau:

- Phu cép cong tac phi tra cho nguoi di cong tac 12 200.000d/ngay.

- Phu cép cong tac phi tra cho ngudi di cong tac trong tinh (ké ca di va veé
trong ngay) 80.000d/ngay.
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- Mirc phu cap di cong tac trong tinh chi 4p dung cho cac truong hop di cbng
tac c6 d6 dai quang dudng tur co quan dén noi cong tac t6i thiéu 1a 10km ddi véi ¢
4c x4 thudc dia ban kinh t& x4 hoi kho khan, dic biét kho khin theo céc Quyet d
inh cta Tha tuéng Chinh phi hodc téi thiéu 15km dbi véi cac xa con lai.

6. Thanh toan tién thué phong nghi tai noi dén cong tac:

Thuc hién theo Diéu 5 cua Quyét dinh Piéu 5 cua Quyét dinh s
143/2017/QD-UBND ngay 26/12/2017 ctia Chu tich Uy ban nhan déan tinh Ninh
Thuén. Riéng muc di cong tac tai cac vung trong tinh thuc hién mic 120.000
ddng/ngay/ngudi; cu thé nhu sau:

a) Cac ddi twong cong chirc dugc co quan ctr di cong tac duoc thué chd nghi
theo hinh thirc khoan:

- bi cong tac ¢ cac Quan tai Tp. Ha Noi va Tp. Ho6 Chi Minh, Tp. Hai Phong,
Tp. Can Tho, Tp. Pa Nang va Thanh pho la do6 thi loai I thudc tinh dugc khoan
400.000d/ngay/nguoi.

- bi cér}g tac tai cac huyén thudc cac thanh phé truc thudc trung wong, tai thi
x4, thanh pho con lai thude tinh mire khoan 300.000d/ngay/nguoi.

- bi cong tac tai cac vung con lai muc khoan 250.000d/ngay/nguoi.
- D1 cong téac tai cac vung trong tinh, mirc khoan: 120.000d/nguoi/ngay.

- Truong hop cong chirc di cong tac do phai hoan thanh ké hoach vao cudi
ngay, hodc dang ky phuong tién di lai tir 18gio dén 24gio cung ngay, thi duoc
thanh toan nira ngay nghi thém bang 50% mirc khodn phong tuong Ung.

b) Céac ddi tugng cong chirc duge co quan ctr di cong tac thanh toan theo hoa
don thuc té cu thé nhu sau:

- Di cong téc tai Tp. Ha Noi va Tp. Ho Chi Minh, Tp. Hai Phong, Tp. Can
Tho, Tp. ba Nang va Thanh pho 1a do thi loai I thudc tinh gia thué phong ngu toi
da 1a 900.000d/ngay/phong theo ti€u chuan 2 ngudi/phong.

- Di cong tiac cac vung con lai gia thué phong ngu t6i da 1la
600.000d/ngay/phong theo tiéu chuan 2 nguoi/phong.

- Truong hop di cong tac mot minh hodc doan cong tac cd 1é nguoi hodc 1€
nguoi khac gioi, thi duge thué phong riéng theo mirc gia thué phong riéng theo
mirc gia thué phong thyc té nhung tbi da khong dugc vuot muc tién thué phong
ctia nhimg nguoi di cung doan (theo tiéu chuin 2 nguoi/phong)

- Truong hop cong chie duge cu di cong tac cung doan voi cac chirc danh
lanh dao co tiéu chuan thué phong khach san cao hon tiéu chuan cta cong chirc, thi
dugc thanh toan theo murc gia thué phong thuc té cia loai phong tiéu chuan tai
khach san noi cac chirc danh lanh dao nghi va theo tiéu chudn 2 nguoi/phong.
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- Sau khi di cong tac vé cham nhat 10 ngdy, trir nhiing ngay nghi theo quy
dinh phai lap hd so thanh toan chuyén vé bod phan ké hoach tai chinh thudc Van
phong S& dé trinh lanh dao duyét chi, thoi gian thanh todn khong vuot 10 ngay trir
nhiing ngay nghi theo quy dinh.

7. Thanh toan khoan tién cong tac phi theo thang:

a) Dbi voi cong chirc phai thudng xuyén di cong tac luu dong trén 10
ngay/thang di cong tac luu dong ndi thi, dén cac huyén khong du diéu kién duoc
thanh toan tién cong tac phi dong thdi c6 thoi gian 1am viéc trong thang tir 15 ngay
tro 1én (cong chirc di cong tac ngoai tinh va noi tinh - du diéu kién duoc thanh toan
tién cong tac phi c6 thoi gian tir 7 ngay trd 1én trong 1 thang s& khong dugc thanh
toan ndi dung nay).

- P6i v6i Lanh dao So: muc khoan 300.000 dong/ngudi/thang

- Cin ¢t yéu cau nhiém vu cta coéng chic, trudng phong xac dinh murc khoan
cong tac phi ndi thi va khoang cach dén cac huyén khong du di€u kién dugc lanh
dao S& duyét thanh toan tién cong tac phi, murc khoan dugc thanh toan:

+ P6i voi cong chire thude Van phong: muc khoan 200.000d6ng/ngudi/thang.

+ D6 voi cong chic thudc cac phong con lai mac khoan 300.000
doéng/nguoi/thang phat sinh, trudng cac phong chiu trach nhiém vé viéc theo doi
phan cong cong chic ctia phong minh, dam bao thanh toan dang theo quy dinh néu
thang nao khong du diéu kién thi khong duoc thanh todn cong tac phi khoan.

b) Tién khoan cong tac phi thang duoc chi thanh toan tir ngdy 25 dén ngay 30
trong thang do.
Piéu 8. Chi tiép khach

1. Chi tiéu tiép khach nudc ngoai vao lam viéc tai tinh, chi ti€u hdi nghi, hoi
thao qudc té, thyc hién theo Diéu 3 Quyét dinh 42/2019/QD-UBND ngay
16/8/2019 cua Uy ban nhan dan tinh Ninh Thuén Quy dinh ché d6 tiép khach nudc
ngoai vao lam viéc tai tinh, ché dd to chtrc hoi nghi, hoi thao quéc té tai tinh va ché
d6 tiép khach trong nudc trén dia ban tinh Ninh Thuan.

2. Chi tiéu tiép khach trong nudc:

a) Poi voi khach dén co quan lam viéc tai co quan, chi nudc ubng tbi da
20.000d/ngud1/budi

b) Chi moi com:

- Co quan dugc moi com mot lén,cho mot dot cong tac ddi véi cac doélp
khach 1a cac S¢, l?an, nganh ‘ginh lghé(’: dén lam viéc tai S& VHTTDL, mirc chi to1
da 1a 300.000d/suat (da bao gobm do udng)

- Péi tuong khach dugc moi com thyc hién theo quy dinh tai diém b Khoan 2
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Piéu 4 QD Quyét dinh 42/2019/Qb-UBND. Viéc tlep khach phai don gian, khong
pho truong hinh thic, thanh phan tham du chi bd tri nhitng ngudi truc tiép lién
quan, nhitng nguoi duge cr di tiép khach do Lanh dao S¢ phan cdng, bao dam viéc
chi va tiép khach tiét kiém, lich sy, chu d4o, thanh toan trong vong 10 ngay, sau 10
ngay ngudi duoc cur di tiép khach phai giai trinh véi Lanh dao S¢ viéc cham tré
thanh toan.

Pic¢u 9. Chi vin phong pham, tai li¢u, sich bio, cwéc phi cong vin
1. Van phong pham dung cho Lanh dao So:

Céac van phong pham gdm: cip 3 day, bia so' mi, kim bam kim kep, ho dan,
viét da quang, viét bic... thanh toan thuc té, trén co sé nhu cau cua Lanh dao So,
Vin phong c6 dé xuat va dugc Lanh dao S¢ duyét.

2. Mtic khoan vin phong pham ding chung cho cac phong:

a) Van phong pham khoan gom cap 3 day, bia so mi, kim bam, kim kep, hd
dan, viét bang, viét da quang, viét bic... S6 lugng khoan van phong pham dung
chung cua phong cin cr vao mirc st dung thuc té trong nam, binh quan cho mdi
nguoi 100.000d nguoi/quy.

b) Dbi véi 14i xe, tap vu va bao vé chi theo thyc té.

C), Do dac thu cta cong téo vian thu, bo phan ké hoach tai chinh dung nhiéu
kim bam, kim kep, keo dén, viét, cap 3 day, bia so mi... mo1 quy bd phan dugc
thanh toan thém 200.0004.

d) Glay in, gidy photo thanh todn thyc té do Vén phong dé xuat mua, theo doi
nhap, xuat. Cac phong khi c6 nhu cau thi nhan gidy tai Vin phong c6 phiéu xuat,
ky nhén.

d) Muc in, muc photo thanh toan thuc té trén co s& dé xuat cua cac phong,
Vian phong ki€m tra, theo doi chit ché d€ dam bao st dung hiéu qua va tiét kiém

e) Cac phong c6 nhu cau in tai liéu v6i sé lugng 16n phai c6 ké hoach cu the,
béo Lanh dao Vian phong dong ¥ thi Vian thu moi thue hién viée in an, viéc sur
dung gidy in va gidy photocopy phai hét strc tiét kiém. Van thu in tai liéu phai mo
s0 theo ddi viée st dung gidy in tai Van phong.

3. Nhitng cong van cac noi chuyén dén co6 lién quan dén nhiéu phong, Van
phong can phai scan va dua 1én mang xem chung dé xur 1y, han ché t61 da viéc
photocopy dé giam lugng giay, myc va tudi tho cia may.

4. Cudc phi cong van:

- Dbi v6i cong vin thong thuong: trén tinh than tiét kiém va ting cuong viée
sir dung cac hop thu dién tir, han ché viéc chuyén céc loai cong van thong thuong
qua duong Buu dién, Vin phong S¢ c¢o trach nhiém phdi hop véi cac phong
chuyén mon gtri mail hodc chuyén theo hé théng diéu hanh chung.
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- D61 v&i cong van chuyén phét nhanh, van ban mat: cac phong chuyén mon
de xuat so luong dugc Lanh dao S¢ duyét, Van phong can ctr thuc hién.

5. Tai liéu, sach, bao:
a) Bao dung chung cua co quan do Van phong S¢ dat mua va quan 1y.

~ b) Tai li€u, sach nghiép vy, chuyén mén cua cac phong, do trudng phong dé
xuat trinh Lanh dao S¢ phé duyét.

Pi¢u 10. Ché @6 nhuin but ddi véi tic phdm diing trén Trang thong tin
dién tir ctia Sé.

Cian ctr Quyét dinh s6 2157/QD-UBND ngay 07/12/2020 cua Uy ban nhan
dan tinh Ninh Thuén, v€ ché d nhuan but doi voi tac pham dang trén Trang thong
tin dién tir ciia cadc S, ban nganh; Uy ban nhan dan cac huyén, thanh pho trén dia
ban tinh Ninh Thuan,

1. Pdi tugng hudng nhuan but:

- Cong chirc, vién chire ciia S& Van hoa, Thé thao va Du lich (trong bién ché
hoac hop dong dai han).

- Cong tac vién: Cac tin bai ciia cac SO, ban nganh, Uy ban nhan dan céc
huyén, thanh pho, h¢ thong chinh tri xa hdi va Nhan dan dugc dang trén trang tin
dién tur cua S6.

- Ban bién tap va nhitng nguoi truc tiép lién quan dén cong tac xuat ban dugc
Tong bién tap quyét dinh tra thu lao tuy theo mic do dong gdp va chat lugng san
pham duogc str dung.

2. Quy dinh vé nhuan bt:

- Tin c6 nhuan but: Cac tin hoat dong mang tinh thoi sy; Ban tin dugc bién
tap lai tor cdc van ban da phat hanh; Tin do tic gid tu viét v€ linh vyc chuyén
nganh.

- Tin khong c6 nhuén but: Cac tin thudc chire nang, nhiém vu phan cong cua
Chu tich Uy ban nhan dén tinh: Béo cdo cia cac SO ban nganh, Uy ban nhan dan
cac huyén, thanh phd va tin tra 101 ctia cac to chic, cong dan gui dén,..

3. Nhuan but chi tra cho tic pham trén trang dién tir cia So:
a) Hé s6 nhuan but theo timg thé loai:
- Gié tri mot don vi “hé s6 nhuén bat” béng 10% mirc tién luong t6i thiéu;

- Nhuén but: 20% x hé s nhuan but x Gia trj mot don vi hé sé nhuan but



Heé s6 nhuén but theo timg thé loai tic pham nhu sau:
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Nhom Thé loai Hé s6 nhuan bt
Tin:
- Tin hoat dong su ki¢n khong kém anh. 1.0

1 - Tin hoat dong su kién kém anh. 15
- Tin téng hop, tin siu, tudng thuat 2.5
- Tin dang lai ctia bao khac. 0.5
Anh: Anh hoat dong san xuat trén cac linh
vuc, cu thé:

2 - O ving dong bang, thanh phd 1.5
- 0 ving mién nui, viing sau, ving xa 1.8
Bai:

3 - Bai phan anh. 2.5
- Bai binh luan, bai cé tinh cht nhan dinh, &0
phan tich danh gia...

4 Nghién ctru 4.0

5 Truc tuyén, Media 5.0

b) Chi bdi dudng Ban bién tdp Cong thong tin dién tir thuc hién viéc suu tam,

cung cap, bién tap tin, bai trén Cong thong dién tir.

Pinh murc chi boi dudng thu lao bang 20% muc thu lao duoc quy dinh tai
Piéu 6 — Quy dinh ché d6 nhuan but, thu lao ddi véi tac phém dang trén Céng
thong d6i voi tic pham dang trén Cong thong tin dién tir ciia tinh Ninh Thuan, ban
hanh kém theo Quyét dinh sé 23/2020/QD-UBND ngay 17/7/2020 cia UBND tinh

Piéu 11. Ché ddi ddi véi can bd ddi vien doi phong chay chira chay

Theo quy dinh tai Khoan 3 Diéu 35 Nghi dinh 79/2014/ND-CP ngéy
31/7/2014, Boi truong, doi pho doi phong chay va chira chay co so dugc hod tro
bang 0,3 1an luong co s¢ (Muc tdi thiéu theo Nghi dinh 79/2014/ND-CP), thanh

toan cung voi ky luong hang thang.
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Piéu 12. Ché dd chi hoat dong kiém soat thii tuc hanh chinh

Thyc hién theo Quyét dinh s6 22/2014/QD-UBND ngay 27/02/2014 ciia Uy
ban nhan dan tinh Ninh Thuén, ban hanh quy dinh mtrc chi cho hoat dong kiém
soat thu tuc hanh chinh trén dia ban tinh Ninh Thuan.

Piéu 13. Quan Iy va sir dung tai san co quan

1. Xe 6 t0 ctia co quan phuc vu cho nhiém vu cong tac, cac phong khi cé nhu
cau di cong tac tir 03 ngudi trd 1én dugce Lanh dao So phé duyét, truong phong bao
cho Lanh dao Vin phong bang vin ban trude 2 ngay dé ghi o s0 nguoi di trong
1énh diéu xe. Truong hop dac biét va dot xuét, do Lanh dao S& quyet dinh.

2. Tai san co quan giao tryc tiép cho ca nhan va cac phong chuyén mon,
truong phong chiu trach nhiém quan ly, cong chie khong dugce ty y mang ra ngoai
bat ky tai san ndo cta co quan khi chua c6 ¥ kién cua Lanh dao So.

3. Tai san dung chung giao cho Van phong S& quan ly va chiu trach nhi¢m
trudc Lanh dao So;

4. Khi tai san dugc giao hu hong vi nguyén nhan khach quan, truéng cac
phong thudc So bao Vian phong So biét dé kiém tra, thong nhéat dé xuat voi Lanh
dao S& dé sira chira, thay thé dé sir dung; thiét bi tin hoc cac phong bao vé Vin
phong xem xét xac dinh mic do hu hong dé ty sira chira hodc thué ky thuat bén
ngoai sira chira; tat ca trang thiét bi thay thé, sira chita phai duoc vao s6 theo ddi
cia Van phong S&, ngudi tryc tiép mua phai lam thi tuc thanh toan, cham nhét 1a
sau 7 ngay ké tir ngay thuc hién.

5. Turngay 15 dén 30 thang 12 hang ndm, Vin phong ph(”:)i hop cac phong ban
c6 lién quan kiém keé tai san, xac dinh tai san hu hong, mat dé 1ap Hoi dong thanh
ly va xu ly.

Piéu 14. Sir dung dién thoai

Théng nhét cho tat ca cac phong chirc ning mé may st dung dudng dai dé tao
diéu kién thuén tién trong cong tac thong tin lién lac xr 1y cong vi¢c chung, tuy
nhién cac phong tu quan 1y va stir dung tiét kiém.

Piéu 15. Sir dung dién thip sang va nudée sinh hoat
1. Sur dung dién thap sang:

a) Cong churc trong co quan phai co6 trach nhiém su dung dién tiét kiém; hét
gid 1am viéc phai kiém tra, tit cac thiét bj co sir dung dién. Cong chirc vi pham, tuy
theo mirc d0 phai chiu kiém diém trudc co quan, boi thuong thiét hai hoac chiu xur
Iy ctia co quan phap luat néu vi pham 1a nguyén nhan cta héa hoan.

b) Dién thip sang bao vé co quan ban dém chi sir dung khu vuc ting trét va hé
thong may chu.
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c) bién str dung lam viéc hang ngay:
- 6 gior 30 phut bao vé co quan md dién cta cac tang 1am viéc;
- 17gid 30 phat bao vé co quan dong cau giao dién cia cac ting lam viéc;
- Cac phong c6 nhu cau 1am viéc ngoai gid, bao voi bao vé dé mo dién.
Pi¢u 16. Pinh mirc tiéu hao nhién liéu xe 6 t0:
1. Xe 0 t6 85A0458: 14lit xang/100km
2. Xe 6 t6 85A0005: 211it xang/100km
3. Nhét: 2 1it/1001it xang
Piéu 17. Thanh toan ché d6 nghi phép
1. Noi dung chi va muc thanh toén:

a) Nguoi di nghi pheép dugc thanh toan tién phu cap di duong (tvong duong
v6i mire phy cap luu tri theo ché do cong tac phi hién hanh) va tién phuong tién di
lai khi nghi phép nam.

b) Tién phuong tién di lai bao gom: tién phuong tién van tai (trir phuong tién
may bay) ciia to chirc, ca nhan kinh doanh van tai hanh khach theo quy dinh cua
phép luat bao gom: tién phuong tién chiéu di va vé tir nha dén ga tau, bén xe; vé
tau, xe van chuyén dén noi nghi phép va theo chiéu nguoc lai, khong dugc thanh
toan taxi.

¢) Mirc thanh toan: theo gia ghi trén vé, hoa don mua vé; néu di tau thi thanh
toan gia vé tau hang thong thuong (khoang hanh khach 6 guong). Truong hop can
b cong chure di nghi phép sir dung phuong tién la may bay khi c6 vé hop phap s&
dugc thanh toan t01 da theo gia cudce van tai khach cong cong bang phuong tién
duong bo, duong sit, duong thuy pht hop voi tuyén dudng di nghi phép.

d) Pbi voi nhitng doan dudng khong co6 phuong tién van tai cua to chuc, ca
nhan kinh doanh van tai hanh khéach theo quy dinh cua phép luat, dugc khoan chi
tuong duong voi mire dugc quy dinh nhu di cong tac.

d) Truong hop nguoi di nghi phép nam ké't’ hop gitra di cong tac va nghi phép
tham nguoi than thi chi thanh toan ti€n phu cap di duong va khéng dugc thanh
todn tién tau xe di phép do da dugc thanh toan trong cong tac phi.

2. Thu tuc thanh toan:

Ngoai cac chung tu theo quy dinh trén, ngudi di nghi phép nam phai cé cac
gidy to sau lam can cur thanh toan:

a) Phai c6 don va gidy nghi phép nam do Thu trudng co quan, don vi cap;
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b) Pugc chinh quyen dia phuong noi than nhan cu tra hodc co so' y té xéac

nhan c6 ngudi than bi 6m dau di diéu tri & co s¢ y té, diéu tri dai han tai nha, hodc
bi chét.

3 Néu vi Iy do khach quan, trong ndm hién hanh cong chirc chua nghi phép,
néu co6 nhu cau nghi phép trong nam ti€p theo thi dugc giai quyét nghi phép trong
thang 01 ctia nam sau.

Piéu 18. Str dung ngudn kinh phi ty chi tiét kiém.

1. Sau khi bao dam hoan thanh nhiém vu theo chi tiéu ké hoach, kinh phi tiét
kiém dugc st dung cho cac ndi dung sau:

N a) Ho tro cac ngay nghi 18, tét duong lich, ngay ky niém theo quy dinh: murc
ho trg 300.000d/ngudi/ky nghi. Riéng ky nghi Tét Nguyén dan (adm lich) mtrc ho
trg 1.000.000d/nguoi/ky.

b) B6 sung thu nhap cho cong chirc va nguoi lao dong:

- B6 sung thu nhap cho cong chire, nguoi lao dong theo hé s ting thém quy
tién luong nhung t6i da khong qua 1,0 (mot) lan so v&i muc tién lwong cap bac,
chtrc vu do Nha nudc quy dinh. Dbi tugng duge huong: cong chire, ngudi lao dong
c6 thoi gian hop dong tir mot nam trd 1én.

- Vi€c chi tra dugc thyc hién theo nguyén tac: Xép loai A, B, C theo ty I¢ 1;
0,8; 0,6.

2. Truong hop xet thay kha ning kinh phi tlet kiém khong G 6n dinh, co quan
thue hién ché do tu chu, co thé trich mot phan s6 tiét kiém duoc dé lap Quy du
phong 6n dinh thu nhap. Giam dbc S& quyét dinh viée sir dung kinh phi tiét kiém
theo cac ndi dung néu trén sau khi thong nhét véi t6 chirc cong doan va duge cong
khai trong toan co quan.

Piéu 19. Kinh phi hoat ddng ciia co quan va cac quy dinh khac
1. Kinh phi hoat dng ctia co quan:
a) Nguon kinh phi dinh murc thudong xuyén.

b) Ngudn kinh phi thyc hién cong tac nghiép vu phat sinh c6 lién quan dén
phong nao thi truong phong dé ky xac nhan va phai chiu trach nhiém vé tinh chinh
Xac cua ndi dung nghiép vu do phong phu trach.

¢) Cac chung tir c¢6 lién quan dén kinh phi do cong chuc dé xuat thanh toan
phai c6 xac nhan cta lanh dao phong va chuyén vé Vian phong trinh Lanh dao S¢
ky duyét chi.

2. Céc quy dinh khac: Van phong c6 trach nhiém hang quy cong khai tai
chinh dén tirng ndi1 dung chi, Ban Thanh tra nhan dan c6 trach nhiém giam sat thuc
hién.
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) Chwong III
PIEU KHOAN THI HANH

Piéu 20. Piéu khoan thi hanh

1. Nhitng ndi dung khong quy dinh trong Quy ché nay thuc hién theo ché do
quy dinh hién hanh ctia Nha nudc.

2. Quy ché nay dd duoc Lanh dao S¢, Ban Chap hanh Cong doan, toan thé
cong chure, nguoi lao dong Co quan thdng qua tai Ho1 nghi Can b, cong chirc nam
2021. Néu c6 thay d6i, bo sung, sau 6 thang phai hop toan thé cong chuc, ngudi
lao dong sira d6i, bd sung Quy ché nay./.

GIAM POC
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